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Chief, Records Center Section _— 15 Pebruary 195L
THRU : Chief, Records Management Branch, MIS
Chief, Records Disposition Section

Records Control Schedule for the 0fTice of General Servicgu

1. The Records Control Schedule for the Office of General
Services has been divided and distributed as followss

a. Responsibility for items 11 through 23,1 for the
Printing and Reproduction Division transferred to | ST/
of the Loglstics Office, :

b, Responsibility for items 2L through 39 for the Space

Maintenance and Facilities Division transferred to STA
:}f the Loglstics Office,

| Co Responsibility for it t 65 for th STA
STA

transferred to] pf the Logistics Office,
de Responsibility for items 66 through 127 for the[ | STA
transferred to | |of the Comptroller STA

ce,

e, Responsibility for items 1 through 10 and LO through
5l will be retained in this office,

2. Records disposal authorities developed in connection with
the preparation of this schedule are still applicable. You should,

however, contact the records officsr of the gaining office prior to
destruction of records covered by the schedule,
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